
Online Permit processing is now available! 

*At this time we are accepting the application portion of the process.  You will need to come in, pay, and get 

your documentation. This is only the first step to improve the Building Permit Process.  We will continue to 

work on adding more job types and process steps.  

We are accepting the following permits for online completion: 

 Commercial Roofing 

 Residential Roofing 

 Commercial HVAC 

 Residential HVAC 

In addition to completing the online application, please see the link to the left of the Online Job processing 

screen for the additional forms to be completed.   

Commercial & Residential Roofing Permits require: 

 Roofing Form 

 Property Record Card –print off from the property appraiser’s site. 

 Notice of Commencement if the job exceeds $2,500.00 

 Power of Attorney if anyone other than the license holder is signing and picking up the permit.   

Commercial & Residential HVAC: 

 AHRI 

 Property Record Card –print off from the property appraiser’s site. 

 Notice of Commencement if the job exceeds $7,500.00 

 Power of Attorney if anyone other than the license holder is signing and picking up the permit.   

**Please Note the Following:** 

 All contractors must have up to date information to be able to submit an application online.  If this 

information is not up to date please contact our office.   

 If there are any subcontractors, they will have to be added when arriving to our office.   

 Each address requires a separate address.  Specifically for locations such as duplexes.  Each unit 

requires its own permit.   

 Triplexes and above are considered commercial.   

 We cannot accept Owner Builder Permits online.  Please come to our office to get an Owner Builder 

Permit.   

Attachments:  

 Attachments can be uploaded through ours system.  This is for all permits.  Click Locate Job on the left 

side menu.  Enter your job id and click search.  As the results appear you can see Attachments in the 

menu.    

 


